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System/Developer Requirements

Operating System
SharePoint Online / Office 365

Browser
Microsoft Internet Explorer 11 or higher, Google Chrome, Mozilla Firefox.
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Installation

Before you begin, you need to make sure you have access to the server and your account has the
appropriate administrative privileges to install applications.

When Office 365 Resource Manager Add-In is installed, it automatically appears on your site in the Site
Contents.

3 Contoso Electronics SharePoint

(N l' Global Sales  Global Sales Retail Operations  Sales and Marketing  Retail

® Sales and Marketing #

=)
MNotebook F Mew -

]
Home Mame Type
Documents 5 Documents Document libr
Proguct List O Form Templates Document libra
Pages &4 Site Assets Document libra
Site contents & style Library Document libra
Recycle bin M@ Product List List
Edit ¥l Kanban Board - Demo T

&  virto Resource Manager App
I Site Pages Page library
First start

Click on Office 365 Resource Manager icon to open the app.

You will be redirected to a page with Resource Manager overview and 2 buttons to create a first chart.

lo” Create demo chart of Create first chart

Note: the first user who added a chart gets the Administrator permission for this app. See more in the
“Users” section.

Copyright © 2022 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

5

The “Create demo chart” button automatically adds a new resource and creates a chart, which will be
used as default chart until you set another chart as default.

When you add Virto Resource Manager app to a page, this demo chart will be displayed unless you select
another one. See more in the “Adding App to a SharePoint site” section.

“Create first chart” button starts the creation of a new resource. See more in the “Create a new resource”
section.

Create resource settings
SharePoint resource list name:™

Marketing tasks

Type site url:*

https://company.com

) Refresh
Select list™ Marketing plan s
Displayed view: All Tasks +
Task title field name:™ Task Name +
Start date field name:* Start Date +
End date field:* Due Date s
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Administration and Usage

Adding App to a SharePoint site

You can use Resource Manager app on a separate page (just click the link in the Site contents then), or
add it as a web part to a SharePoint site page.

g 3 Contoso Electronics SharePoint O search

@il ' Global Sales  Global Sales Retail Operations  Sales and Marketing  Retalil

® Sales and Marketing %

=]
Notebook - New -

O
Home Name Type
Documents 5  Documents Document libra
Product List O Form Templates Document libra
Fages O Site Assets Document libra
Site contents & Style Library Document libra
Recycle bin M@ Product List
Edit z Kanban Board - Demo T

& virto Resource Manager App

O Site Pages Page library

Navigate to the SharePoint site where you need to add the Resource Manager app and switch to the
edit page mode.

' Global Sales  Global Sales Retail Operations Sales and Marketing Retail

Sales and Marketing Ly Public group ¥ Notfollowing 8 20 members
Home + New 5 Page details Analytics Published | ¢ Edit |/
Documents
News Quick links

2

Click the plus in the part of the page where you're going to add the app and then “Add a new web part”.
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Save as draft £ Discard changes 0% Page details B Analytics

B

e

Activity

e‘ Add a new web part in column one —

Quick links
—+ Add links

Keep your team updated with news on
your team site

N -

@ Learn about a team site

@ Learn how to add a page

Documents

— ~
= All Documents 1)

See all

See all

Search for Virto Resource Manager Modern web part and choose it for adding to the page.

Save as draft £y Discard changes ¢ Page details & Analytics
i
f
Ly
< res
@ Search results E:‘E
Til] | news on
=g 3 C| e
o4 5]
Hero Image Image gallery Microsoft Sites
Forms
Al
. - UserVoice Virto Resource
Activity manager Mo See all
| Virto Resource manager Modern Webpart
Then wait until the app is loaded and start using.
Save asdraft ) Undo | v (& Discard changes £33 Page details E& Analytics N

+
o

E

. |App is loading. Please wait..
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If you already have at least one Resource Manager chart existing on your site collection, you can apply it
to be displayed on this page. Otherwise, please return to the “First Start” instruction to create a new

chart.

Note: a chart may contain one or more resources.

Adding App to Modern SharePoint site and Teams

Download the SPFx app from the Microsoft store and install it.

Open Apps on your SharePoint site.

E SharePoint

/O Search this site

Choose Add-Ins.

Apps

[ﬁ Qutlook
m Word
m PowerPaint
@ SharaPoint
m Yfammer
m Admin

All apps >

Office —> - ,O Search this site -

nt
@ OneDrive = Mew “~ 2% Page details Analytics
u Excel
lews
u CneMote - Add -
[5 . —_— Keep your team updated with news on your team site
eams

From the site home page you'll be able to quickly author a news post - a status...

L=

2 Power Autom...

H%_ Add-Ins

SharePoint a few seconds ago

What is a team site?

A SharePoint team site connects you and your team to the content, information,...

b

Then search for Virto Resource Manager for SP app and click “Get it now”.
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=|:I Microsoft | AppSource More Apps v | O resource X

) Microsoft 365 X
Filters Clearall

All results

O Search filters

~ Products (1)

~ Categories

Resource Manager SP by
Virto

~ Industries

~ Trials

~ Pricing Model
 Ratings % 5.0 (3 ratings)

] ~
~ Compiiance (1) Additional purchase may be required

You may be offered to fill in the form. Please enter the required data in this case.

One more thing ...

Resource Manager SP by Virto
By VirtoSoftware

This app requires some basic profile information. We have pulled your Microscoft Account
data to help you get started. AppSource will save your information for next time.

Phone number « 425-555-0100

Name # ‘ MOD ‘ | Administrator ‘
Work email » ‘ transformprov@microsoft.com ‘
lob title ‘ ‘
Company ‘ Contoso ‘
Country / region ‘ United Kingdom v ‘

| |

| give Microsoft permission to use or share my account information so that the
provider or Microsoft can contact me regarding this product and related products. |
agree to the provider's terms of use and privacy policy and understand that the rights
to use this product do not come from Microsoft, unless Microsoft is the provider. Use
of AppSaurce is governed by separate terms and privacy.

You're signed in as MOD Administrator (admin@M365x13006428.onmicrosoft.com).

Then follow the steps as described on the Add Apps for SharePoint page.
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=. Microsoft | Office Store  Add-ins  Templates  Support

Add Apps for SharePoint

To add this app to your site, you'll need to have the latest version of SharePoint installed. Get the newest version of SharePoint.
1. Go to the SharePoint site where you want to install this app.
The URL might look like this: httpy//mycompany/myteam

2. Click the Settings icon at the top right corner of your site, and then click Add an app.
o]

&

3. In the ribbon at the top of the page, click the SharePoint Store button.

4, In the Search by app name or publisher search box, paste the following tag and then press Enter.

[ wA200003937 1 |

5. Click on the app tile to continue the installation.

Don't see the Settings icon or link? You may not have the latest version of SharePoint, or you may not have site admin privileges.
Learn how to get the newest version of SharePoint or install an app from the SharePeint Store.

Return to the Office Store

Add the Resource Manager SP by Virto.

SharePoint B Search this site

H SharePoint apps ~ Myspps  SharePoint Store My requests

€= Back 1o SharePoint Store home

1 result found for "WA200003939" WA200003939 X

categories Tl Sortby: Most relevant -
Al
Best Apps of the Year
Businass
Resource Manager 5P
Clocks & Calendars by Virte

Communication

Content Management

CRM

¢ Back to SharePaint Store heme

a8 W Resource Manager SP by Virto

Provided by: VirtoSoftware

% % & % Kk 5 (3 Ratings)

“ou can request this app. After it is appreved by your SharePoint admin, you
CaM use it on your sites.

If you see the “Purchase” button, click it and skip the step described below.

And in case you see the “Request” button, click it, and refer to your SharePoint administrator. The
SP admin should go to SharePoint Admin Center (Apps — Admin or
type https://admin.microsoft.com) and find More features — Apps.
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SharePoint ad

More features

Home . N N
Access familiar features from the classic SharePoint admin center.
Sites o
Term store User profiles
Active sites
. Create and manage tarm sets to help users enter Add and remove admins for a user's OneDrive,
Lrmmma data consistently. Learn more disable OneDrive creation for some users. and
== - more. Learn more
== Policies &
@ Settings Open Open
B Content services v
Migration
Search Apps
Reports ~
Help users find what they're looking for, Learn Configure SharePoint Store settings, monitor app
more usage, manage app licenses, and more. Learn more
“o Advanced v
I More features
Open Open

And in the App catalog under Pending apps find the Resource Manager App and approve it.

= %
= Pending requests »
e g req Resource Manager SP by Virto
B App requests ~ ) #orove nd decine ap requestsfram e ownrs you il reed the

1 Pending Leamn op requests Requested by

Completed
MOD Administrator Apr 15, 2022 0706
st o o |
Install for SP
e Mansger 9 by Vi Vo0 hdm

31 SharePoint Store

App Info

Q APl access

Publisher

Virt

@ SharePoint admin center

Release Date Lastest Version

March 2022

Rating Legal

Approve and add this app Decline request

Check the app approved in the Apps catalog available for SharePoint and Teams.

Manage apps Manage apps

B

App requests - Uplaad, enasle, and mansge apps To updste SharePoint Stare apps, oo ta the classic sxperience.

Learn maore alhout Mmanaging apos

hiare features

T Uploas -+ Sappe~ W C
(2 SharePairt Store
G APl access Apps for SharePoint
Icon Title App version State Added to all sites ~  Available for

&5 SharePoint admin center

Resource Manager 5P by Virto 7 He [
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How to Add Resource Manager to Teams

Select the app and click Add to Teams.

]

= Manage 2pps Manage apps

i

App requests e Upioag, enabie, and manage apps, To update SharePoint Store apps, go 1o the classic exparience.

Learmn more about managing apps

* More festures
1 Add to all sites | W Agd to Teams 5 View app details + Downiced & Delete % 1 selected = Apps
] SharePoint Store

l Make this app available to users in Teams

Gooa . .
= APlaccess Apps for SharePoint
B Seront . Q@ ion Title App version State Added to all sites Avallabie for
> SharePoint sdmin center
(V] | Resource Manager SP by Virto 1.00.7 Q@ cravies Ne o 0

On the next step, please go to SharePoint Admin Center Teams (Apps — Admin).

Bl Office
Apps

E Outlook ‘ Onelrive
ﬂ Word m Excel

m PowerPoint m OneMote
a SharePoint ﬂ Teams

w Yammer 2 Power Autom...
H;’} Admin

All apps -

Now find the Teams admin center. Make sure you have Teams administrator permission.

Copyright © 2022 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

13

Microsoft 365 admin center

@ Settings e
éy Setup

I~ Reports W
% Health e

Admin centers

Security

Compliance

Endpoint Manager

Azure Active Directo...

Exchange

® B & F e e

SharePoint

&

Teams

All admin centers

In the Teams Admin center, find Teams Apps — Manage Apps and find the Resource Manager
App approved by the SharePoint administrator. Allow it.
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Dashboard

Users

Teams devices

Teams apps

Manage apps

Permission policies

Setup policies

Customize store

Meetings

14

Microsoft Teams admin center £ Search - Preview

Pending approval

0 0

Submitted custom apps Updated custom apps

Browse by Everything ~

+ Upload | v Allow | @ Block

o Mame T Certification (3

v - Resource Manager SP

Click on the app name and click Allow. Now when Teams users of your organization go to Apps
they can see the Resource Manager App in the list of available apps.

Microsoft Teams Q_ Search

Chat

o))

Teams

Calendar

S

Calis

Apps

Apps

Search

B8 Apps

Built for your org

Built by your colleagues

Featured

Popular across Teams
Top picks

What's new

Best selling

Categories
Microsoft
Education

Productivity

Make the most of one-on-one
meetings

Have productive conversations and improve feedback culture
using these apps.

Built for your org

Resource Manager SP by Virto

VirtoSoftware

Popular across Teams

Forms

Microsoft Corporation

Copyright © 2022 All rights reserved. www.virtosoftware.com
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For example, now you can add Resource Manager as a separate tab to a chosen Teams channel
and use the full-featured app without switching between Teams and SharePoint.

u General Posts  Files - Wiki +

T Upload @ Copy link 2 Sync <+ Download 51 Add shortcut to OneDrive

Documents General

[ MName Maodified Madified By

Add a tab X
Turn your favaorite apps and files into tabs at the top of the channel resou rce{ X
More apps

Recent

Maore apps

Gol

cjo ol

GoCongr OnePlan Perfect Wiki Resource
Manager §...

Resource Manager SP by Virto
Contoso

“ Resource Manager 5P by Virto

Resource Manager SP by Virto
About

Tabs

Permissions Use in a tab at the top of a chat or channel

Personal app
Keep track of important content and info

Created by: VirtoSoftware
Version 1.0.0.7

The Resource Manager App now is available as a separate tab of a chosen Teams channel.
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Microsoft feams — m

Teams = - General Posts Files Wiki| Resource Manager SP... || + E oMea -

[
o l»*  Awailable charts B Available resources & Usars =] Subscription A&  Main Window
. Contoso

General 4+ Add new chart

Chart name Resources Is default Edit Delete

Virto Resource Manager Settings

To see the app settings, switch again to the edit page mode.

f Global Sales  Global Sales Retail Operations Sales and Marketing Retail

Sales and Marketing L7 Public group ¥r Notfollowing S 20 members

Home =+ New 52 Page details Analytics Published s

Documents
News Quick links

Save as draft | Undo £ Discard changes 3¢ Page details

[ Publish Ve
[»” Available charts £  Available resources 1 Users Subscription

+ Add new chart

Chart name Resources Is default Edit Delete
Demo chart Demao resource 74 i |
Marketing plan Marketing plan O 4 o

You will see four tabs with the app settings:
e Available charts;
e Available resources;
e Users;
e  Subscription.

Available charts: how to create a new chart

Switch to the “Available charts” tab to add a new chart. If you already have charts tuned on the current SharePoint
site, you will see the list of existing charts.
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& Save as draft | £ Discard changes 53 Page details m e

" Available charts E Awsilable resources i Users

L
il

Subscription

Chart name Resources Is default Edit Delate
Demo chart Demo resource r s =]
Marketing plan Marketing plan (] T4 a

If “Is default” checkbox is chosen, the selected chart will be displayed on app site pages without selected chart ID.
It will open after a click on the app icon on the Site Contents page.

Chart name Resources Is default Edit
Demao chart Demo resource D r
Marketing plan Marketing plan (] g

Click “Add new chart”.

:
+ Add new chart

Chart name

Demo chart

Marketing plan

Type the name of new chart. Then add one or more resource lists to be displayed in this chart. Choose the list and
then click arrow to add it to the chart.

Create chart
Resource Manager chart name:*

Contoso project tasks

+ Add SharePoint resource list

Available resource lists Selected resource lists
SharePoint resource list name Edit Delete SharePoint resource list name ReadOnly Edit
Marketing plan = a E] Demo resource [ 4
S - :

Splitter position (in %):

“»

Default timescale: Weeks

You can also create a new resource. Click “Add SharePoint resource list” and follow the instructions in the “Available
resources: how to add a new resource” section.

Copyright © 2022 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

Note: It is impossible to save a chart without any resources included.

You can edit and delete resources from the chart depending on what data you need to show. It is also possible to
apply Read-Only permission for the chart. for users. If the chart has “ReadOnly” only permission, the “Add new
task” button will be not available for other users.

Selected resource lists

SharePoint resource list name ReadOnly Edit

Diemo resource IF4

Then you have to define a default splitter position for this chart. The splitter divides the chart into two parts: the
table on the left and the diagram on the right. You can always change this proportion for chart view with a drag-
and-drop feature.

Available resource lists Selected resource lists
SharePoint resource list name Edit Delete SharePoint resource list name

Marketing plan = o Demo resource

Splitter position (in %):

Choose a default timescale for the chart. The following options are available:
e Days;
e Hours;
e Quarter Days;

e Weeks;

e Thirds of Months
e Months

e Quarters

e Half Years.

Default timescale: Weeks -
Days
Startday of week: Hours
Quarter Days
Weeks
setting.CollapseResources: Thirds of Months
Maonths
. . Quarters
Setting.ColorsOfNumberCollision
Half Years

Choose the start day of the week (Sunday or Monday).
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Startday of week: Monday =
‘ Sunday

If you choose the “Collapse resource lines by default” checkbox, the chart view will contain the resources with

collapsed appointment lines to save the space on the page. In this case, just click on the resources to show the full
information.

Collapse resource lines by default: v

Colors for tasks intersection cells

You can specify colors for appointment intersections — a color scheme on the chart timeline, which helps to
distinguish the number of tasks overlay. Choose colors for these cells.

Colors for tasks intersection cells

Na intersections £FEFFag
2 #FFCCO9
3 #FF9933
-

4 =Fragaq
5
6
7
’ GF
]

-
10 and more #3999 v

You can set permissions for the new chart (Read Only and Edit) and apply them to the chosen users or user groups.

Note: all users with Edit permission have Read permission as well.
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List of users or groups for read access: Adele Vance x| List of users ar groups for

List of users or groups for edit access: Christie Cline x| List of users or groups for

Click “Save” to complete adding of the new chart.

Ly

10 Setting.AndMore

List of users ar groups for read access: Adele Vance x| List of users or groups for

List of users or groups for edit access: Christie Cline x| List of users or groups for

v Save ® Cancel

Now you can see the new added chart in the dropdown list. When you have more than one chart in the app, you
can switch between them. Just choose the required chart in the dropdown.

Demo chart s

Demo chart

Marketing plan today
Q L 4 October 18, 2021 February 18, 2022 m

. January 2022 February 2022
Title Q  StartDate Q  DueDate, ;[ 3)n | 10Jan | 17Jan | 24Jan | 3Jan | TFeb | 14Feb | 21Feb

# (3) Adele Vance Documentation 2 Appoi.| 3 App...2.Doc

Documentation 17.01.2022 29,04.202
Prepare the ABC contract 19.02.2022 26.02.202
Maonth report 11.02.2022 24.02.202

% (3) Alex Wilber Search for new software tools

Approve new soft 23.04.2022
Make a demo of the ch... 27.03.2022 20.04.202
Search for new softwar...  19.01.2022 26.03.202

# (2) Christie Cline Prepa... 2 Appoint|..

Review materials 11.02.2022 20.02.202
Prepare dema 05.02.2022 26.02.202

Available resources: how to add a new resource

Switch again to the edit page mode.
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#) Global Sales  Global Sales Retail Operations Sales and Marketing Retail

Sales and Marketing % Triftearm T Gl Ty ) e
Home —+ New 3 Page details Analytics Published Ve
Documents
News Quick links

Now open the “Available resources” tab. Here is the list of your existing resources, you may add, edit, and delete
them. Each resource uses a SharePoint list as data source.

[+ Available charts = Available resources % Users
.

Iy + Add SharePoint resource list

IE SharePoint resource list name

Demo resource

Marketing plan

Click “Add SharePoint resource list” to add a new resource.

[+ Available charts =] Awvailable resources Users

+ Add SharePoint resource list

Demo resource

&

SharePoint resource list name

=

Marketing plan

Specify the resource name. Then type URL of the site which contains the SharePoint where you plan to take data
from.

Create resource settings

SharePoint resource list name:*

New resource list

Type site url*

https://site.sharepoint.com

3] Refresh
Select list:™ [Not selected]
Displayed view: [Not selected]
Task title field name:* [Not selected]
Start date field name:* [Not selected]

End date field:* [Not selected]
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Note: subsite URL also can be used.

Now chose the required list in the dropdown.

Create resource settings X
SharePoint resource list name:*
New resource list
Type site url:*
https://site.sharepoint.com
(s Refresh
Select list:* [Not selected] s

[Not selected]
Displayed view:

Marketing plan

VirtoRUDemo

Task title field name:* [TNUT SETECTET] -

Choose the default view to use when you open this resource in the chart.

L L]

Displayed view: All Tasks

[Not selected]
Task title field name:”
Late Tasks
Upcoming
Completed
My Tasks
End date field:* Gantt Chart
Calendar

Start date field name:*

Now choose the corresponding fields for the required fields of future resource list: “Task title”, “Start Date”, “End

Date”, “Percent complete”, and “Resource”.
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Task title field name:* Task Name s
Start date field name:* Start Date s
End date field:* Due Date s
Percent complete field % Complete v
name:™

[Not selected]

% Complete

Resource field name:® Points

Auvailable field types:
e Task name can be a field of the following types: “Text”, “LookupMulti”, “Lookup”.
e Start Date and Due Date fields are fields of the DateTime type.
e Percent complete is a Number field.

Note: the ReadOnly fields cannot be used in the resource list of the Resource Manager app. The “Relatedltems”,
“ModStat”, “Attachments”, “OutcomeChoice” field types are not available for selection in the Virto Resource
Manager.

Then you can define colors for this resource in chart.

Background color for #ccffec
resource rows in the left
chart part*

Task color:

Select fields for left part (table) of Resource Manager chart: . @ = .

| #dcodod | &

Hex

For example, the color scheme above was applied to the resource in a chart.
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€ October 22, 2021
January 2022
3 Jan 10 Jan 17 Jan 24 Jan 31 lJan

Documentation

February 22, 2022

February 2022
7 Feb 14 Feb

24

£

March 2022

21 Feb 28 Feb 7 Mar 14 Mar 21 Mar

2 Appoi.. 3 App... 2. Documentation

4

June 22, 2022

>

28 Mar 4 Apr

Search for new software tools

Prepar...2 Appoint... Pr

cpar...

Make a demo of the

Then choose fields to display in the left part of the chart, on the task edit/create form and in the task tooltip. You
can change the order of the fields with vertical arrows. This order will be applied to the fields.

Select fields for left part (table) of Resource Manager chart:

Compliance Asset Id
Priority

Task Status
Assigned To
Description

Start Date

Due Date

Fields for task creating/editing

Task Name
Predecessors
Task Status
% Complete
Assigned To

Kanban Comments

Points

Remember to save to the new resource.

>

€

form:

Task Name
Predecessors
% Complete

Priority
Description
Start Date
Due Date
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Create resource settings X

Select fields for left part (table) of Resource Manager chart:

Compliance Asset Id = Task Name

Priority Predecessors
Task Status El % Complete
Assigned To

Description

Start Date

Due Date

Fields for task creating/editing form:

Task Name = Priority
[<]

Predecessors Description
Task Status Start Date
% Complete Due Date
Assigned To

Points
R .

The added resource will be displayed at the end of the resources list.

Lo fyailable charts = Available resources ] Usarg ke Subscription
+ Add SharePoint resource list

Team tasks I [=]
Project A & =]
Holidays r4 5]
Belays 4 |
Virto rescurce T =}

Users

Switch to the page edit mode and find the “Users” tab. It contains the list of app administrators with full permission.

o Available charts =] Available resources e Users Subscription

The App Administrators have the rights to:
- edit charts and resources (chosen users can manage lists that are available for them according to their
access level predefined in SharePoint permissions);
- set default chart;
- edit subscription;
- edit App Administrators list.
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App Administators

App MOD Administrator x Adele Vance x
Administators: Ro

Lynne Robbins

Lynne Robbins

z

The user who added the app receives the App Administrator status for this app automatically. This user can add
other administrators.

Subscription

To check the subscription status, switch to the page edit mode and open the “Subscription” tab.

Edition: Trial

Status: Valid

Domain: m365x71580178.sharepoint.com
Expires on: 3/10/22

Trial license manage

You are using Trial period of Virto SharePoint Resource Manager for Office 365. We hope you enjoy our app. To subscribe for 1 year please
select one of the options bellow

Site collection manage Not trial expiration

Subscribe to Virto ONE Cloud and save up to 77% of separate apps price

= 50 +  users across my company will use Virto Apps (minimum purchase for Virto One Cloud is 50 users)
Resource Manager Resource Manager V1PRO V1 Ultimate
$33.25 site/mo $99.92 tenant/mo $4.13 user/mo $5.00 user/mo
Buy now for Buy now for Buy now for Buy now for
$399 / year $1,199 / year $2,475 / year $3,000 / year
Unlimited Unlimited You save $5,201 You save $7,773
) . . . Best for companies that Best for companies that
Virto Office 3.65 Resource Virto Office 3?5 Resource need to increase general need to get maximum
Manager App is created for Manager App is created for productivity and project flexibility in Office 365
an effective SharePoint an effective SharePoint management in Office 365 . )
resource management. resource management. AppS included:

Using Virto Resource Manager App

When the app is adjusted, it consists of two visual parts.
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Demeo chart =

Add new task ¥ Scale: Weeks Scroll to today

Q

Title Q StartDate Q
2 (3) Adele vance

Documentation 17.01.2022

Prepare the ABC contract 19.02.2022

Manth report 11.02.2022
2 (3) Alex Wilber

Approve new soft 23.04.2022

Make a demo of the ch... 27.03.2022
Search for new softwar... 19.01.2022
£ (2) Christie Cline
Review materials 11.02.2022
Prepare demo 05.02.2022

DueDate

29.04.2022
26.02.2022
24,02.2022

20.04.2022

26.03.202z

20.02.2022
26.02.2022

27

€| October 22, 2021 February 22, 2022 = June 22,2022 | »

January 2022 February 2022 March 2022
3 Jan 10 Jan 17 Jan 24 Jan 31Jan 7 Feb 14 Feb 21 Feb 28 Feb 7 Mar 14Mar | 21Mar | 28 Mar 4 Apr

Documentation 2 Appoi... 3 App...2.Documentation

Search for new software tools Make a demo of the ¢

Prepar...2 Appoint... Prepar...

Note: See the “Adding App to a SharePoint site” section to specify a chart for each page.

The left partincludes the list of resources (users, task names, date and time, etc.). The right part shows the timescale
with tasks planned for a single period with chosen colors. The number of tasks assigned to a person for the same
period is shown on the chart. The visualized resource utilization helps managers to edit the plan depending on
workload. Place the cursor on the number of tasks to see the detailed information in a tooltip.

Q

Title Q,  StartDate

# (3) Adele Vance
Documentation 17.01.2022
Prepare the ABC contract 18.02.2022
Month report 11.02.2022

# (3) Alex Wilber

Timescales

€ | October 24, 2021 February 24, 2022 @
DueD January 2022 February 2022
uebate s jan | 10Jan | 17Jan | 24Jan | 31Jan | TFeb | 1d4Feb | 21Feb | 28Feb | 7
Documentation 2 Appoi.. 3 App.). 2.Documentation
29.04.202: 1 :
| 2 Appointments u
26.02.202: | Jan 17, 2022 - Apr 29, 2022 : Documentation

24.02.202: [ <> 1. 2022 - Feb 24, 2022 Month report .

Search for new software tools !

Choose the appropriate timescale using dropdown menu: “Hours”, “Quarter Days”, “Days”, “Weeks”, “Thirds of
Months”, “Months”, “Quarters”, “Half Years”.

Add new task ¥ Scale: Weeks Scroll to today

Hours

Q

Quarter Days
Title

D.
. @) ays

Documentation Weeks
Prepare the &BC ¢

Thirds of Months
Maonth report

# (3) Months

Approve new soft

Quarters
Make a demo of th
Search for new sof Half Years

# (2) Chnstie Cline

€| October 24, 2021 February 24, 2022 @

January 2022 February 2022

Q  DueDate 3 Jan 10 Jan 17 Jan 24 lan 31 Jan 7 Feb 14 Feb 21 Feb 28 Fek

Documentation 2 Appoi... 3 App.| 2.Documer
28.04.202:
26.02.2022
24.02.202:2

Search for new software tools

20.04.2022
26.03.2022

Prepar...2 Appoint... Prepar...
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Use navigation arrows to switch back and forward in the chosen timeline.

Add new task ¥ Scale: Days Scroll to today
Q @ December 24, 2021 February 24, 2022 fh April 24, 2022

Title Q  StartDate Q. DueDate February 7, 2022 February 14, 2022 February 21, 2022 February 28, 2022 ~ |
9 10 11 12 12|14 15 16|17 18 19 20 21 22|23 24|25 26 27 28| 1 2 2 4 5 6 7 2
£ (3) Adele Vance 2 Appointments 3 Appointments 2 A... Documentation
Documentation 17.01.2022 29.04.202z
Prepare the ABC contract 19.02.2022 26.02.2022
Month report 11.02.2022 24.02.2022

2 (3) Alex Wilber

Or choose the date in the date picker to see the tasks planned for it.

€| December 24, 2021 February 24, 2022 i April 24,2022 »
February 7, 2022 February 14, 2022 February R . 1022
o 10 1 2013 14 15 16 17 18 9 20 21 22 2 & Feb #2022 2 > oo o

2 Appointments 3 Appointments Mo Tu We Th Fr Sa Su

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28

=
4]
o
—_
L]

]
RN &
]

2 Appointments Prepare demo

Virto Resource Manager app supports scrolling with mouse wheel in the Gantt chart, which is equivalent to arrow
click on the scrollbar.

Creating a task

Virto SharePoint Resource Manager allows users to create tasks right in the app. The same changes will be applied
in the source SharePoint list.

Click “Add new task” button to create a new task.
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L

Demo chart

Add new task ¥ Scale: Wesks Scroll to today

Q € October 24, 2021
. January 2022
Title Q) StartDate 0,  DueDate 3 Jan 10 Jan 17 Jan
# (3) Adele Vance Document
Documentation 17.01.2022 29.04.202:

Frepare the ABC confract 15.02.2022 26.02.202:

I
Month report 11.02.2022 2a.02.202: [

Note: If you apply “ReadOnly” permission to a chart, the “Add new task” button is hidden.

Create task

Title Prepare the roadmap

Start Date 24/02/2022

Due Date 03/03/2022

% Complete % Complete

Adele Vance x

Assigned To

Specify the task name and fill in the fields of the edit form (you can select these fields in the Resource settings).
New task will appear in the chart.

Q € October 24, 2021 February 24, 2022 m
. January 2022 February 2022 March :
Title Q  startDate Q | DueDate 5\ " i0jan | 17Jan | 24Jan | 31Jan | 7Feb | 14Feb | Z1Feb | 28Feb | TMar | 141
# (4) Adele Vance Documentation 2 Appoi... 3 Ap...43.2 Ap...Documentation
Prepare the roadmap 24,02.2022 03.03.202:

Documentation 17.01.2022 29.04.2022
Prepare the ABC contract 19.02.2022 26.02.202:2
Month report 11.02.2022 24.02.202z

Virto SharePoint Resource Manager for Office 365 allows users to create milestones - tasks with zero duration or
with the same start and end dates. Just create new task as described in previous section and define equal start and
end date and time.
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Prepare the roadmap 24.02.2022
Documentation 17.01.2022
Prepare the ABC contract 19.02.2022
Manth report 11.02.2022

2 (3) Alex Wilber

Approve new soft 23.04.2022
Make a demo of the ch... 27.03.2022
Search for new softwar...  19.01.2022

# (2) Chnstie Cline
Review materials 11.02.2022
Prepare demo 05.02.2022

2 (1) MOD Administrator
Adjust the system A 08,02.2022

# (2) Megan Bowen

Task filters and sorting options

Search for new software tools

You can use the filter bar to show only tasks according to your request.

Q, Title

pre

Title Q,  StartDate

# (2) Adele Vance
Prepare the roadmap 24,02.2022
Prepare the ABC contract 19.02.2022

# (1) Christie Cline
Prepare demo 05.02.2022
# (1) Megan Bowen

Prepare agenda 08.02.2022

DueDate Q

03.03.2022
26.02.2022

26.02.2022

18.02.2022

€| October 24, 2021

Perc 3 Jan

a0

50

January 2022

10 Jan 17 Jan

Prepar... 2 Appoint... Prepa..

Adjust the system A

Prepar... 2.. The list of attendees

February 24, 2022 [

February 2022

24 Jan 31 Jan 7 Feb 14 Feb

21 Feb

28 Fel

Prepare demo

L 4

Prepare age...

You may sort tasks in ascending and descending order. Clicking on a column in the left part of chart which you wish

to sort. For example, sort tasks by the due date.

Q Title

Title Q. | StartDate

# (4) Adele Vance
Manth report 11.02.2022
Prepare the ABC contract 19.02.2022
Prepare the roadmap 24,02.2022
Documentation 17.01.2022

2 (3) Alex Wilber

Scroll to Today

Q, | If DueDate

24.02.2022
26.02.2022
03.03.2022
20.04.2022

€ October 24, 2021

February 24, 2/

Q  Pere January 2022 February =
3 Jan 10 Jan 17 Jan 24 Jan 31 Jan 7 Feb 14
Documentation 2 Appt
DY LYY

0

0
0 |

Search for new software tools

If you need to scroll chat view to the current date, simply click “Scroll to today”.
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Add new task ¥  Scale: Wesks scroll to today

Q Title €| October 24, 2021
. - January 2022
Title Q, StartDate Q, | DueDate Q, Perc - 10%an | 17Jan | 24 Jan
# (4) Adele Vance Documentation
Month report 11.02.2022 24,02.2022 o
Prepare the ABC contract 19.02.2022 26.02.2022 0
Prepare the roadmap 24.02.2022 03.03.2022 0
Documentation 17.01.2022 20.04.2022 0 ]
Moving tasks

You can change task start date and end date right on the chart by simple moving. Drag and drop tasks to appropriate
dates.

4
—

- Tack BE

Search for new software tools Start; Feb 18, 2022
| Finish: Feb 23, 2022 |

Prepar... 2 Appoint... Prepa...

Start and end dates of the task will be changed. The same changes will be applied in the source SharePoint list.

Changing Task Duration

With Virto Resource Manager users can change task duration with drag and drop feature. Just drag start or end of
a task to a required date and drop it.
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Documentation 2...3 Ap...2 .3 App...2.Documentation

I
| .
Task
Search for new software tools | pyration: 14d 4h

Start Feb 9, 2022
I < FeD 23, 20

End date will be changed. The same changes will be applied in a source SharePoint list.

Changing Percent Complete

If percent complete field is added (please, check the data source settings), you can easily change percent
complete right in the chart. Just drag and drop the percentage to required value.

Adjust the system A

P 2 :
repar Tack 25
————l Complete: 45
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