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Virto SharePoint Forms for Office 365

Key Features
1. Creating or editing forms for SharePoint lists
2. Designing item forms view with drag and drop feature.
3. Grouping fields into tabs and accordions.
4. Structure templates for forms, fields and sections view.

System Requirements

Operating System
Microsoft Windows Server 2008 and 2012

Server
SharePoint:
- Microsoft SharePoint Server 2013;
- Microsoft .NET Framework 4.5.
Browser
Microsoft Internet Explorer 9 or higher is required.
Installing Virto SharePoint Forms for Office 365
1) Download the Forms Pro from the product page Link.
2) Add it in the app catalog on your site in "Apps for SharePoint".
You will find the app catalog library by navigating to your Office 365 admin center, selecting
"SharePoint" under the "Admin" section, then the "apps" navigation link left, and then App Catalog

under the listed links.

Depending on your 0365 subscription plan you will need to navigate to your app catalog directly using
the web address: https://[your domain _name].sharepoint.com/sites/AppCatalog/.

BROWSE | FILES  LIBRARY
Home

Apps for SharePoint o

Apps for SharePoint @ New 1 Upload

Apps for Office All Apps  Featured Apps  Unavailable Apps  +=«

e v O TreY Name

Site Contents
4 Product ID : {AB5FEF56-3460-486A-A9B2-F4348AT92FCY} (1)

() Forms Pro for Office 365 by Virto  virtoFormsProApp 3

Copyright © 2019 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/
https://www.virtosoftware.com/sharepoint/forms-designer-app-for-office-365/
http://download.virtosoftware.com/addin/VirtoFormsProApp.zip?utm_source=forms_app&utm_medium=download_forms_pro_app&utm_campaign=installed_apps
https://[your_domain_name].sharepoint.com/sites/AppCatalog/

3) Go to the site where you will add Forms Pro for Office 365.

4) Click “Site content”, add a new app and choose the link "From Your Organization", click "Forms Pro
for Office 365 by Virto" icon, and trust it.

Backup & Recovery restore # EDIT LINKS
Site Contents » Your Apps

Your Apps Find an app P

Apps You Can Add

From Your Apps from your organization newest Name
Organization

Manage Licenses

Your Reguests

SharsPoint Store Forms Pro for Office 365

by Virto
App Details

5) After that Virto Forms icon will be added on the Ribbon pane (“List” tab), so you can launch it directly
from your Lists or Document Libraries. Or you can launch it from Site Contents on Site Collection where
you've installed Forms Pro App.

SharePoint

A
il

BROWSE ITEMS ’ LSt
f;- Medify View , Current View: N == E—q Open with Access ;(:'D E Form Web Parts +
B (0 ... & N N | - | <A
[ Create Column | All ltems v Open with Project Edit List
View  Quick Create Tags & E-maila Alert RSS Connect to Export to
Edit View Navigate Up Current Page Notes Link Mey Feed Outiook  Exce Forms |§°3] New Quick Step
View Format Manage Views Tags and Notes Share & Track Connect & Export Customize List
Kanban Task Manager @ new item or edit this list
Home All Items ==+ Find an item o
Product Uploader
v Title @J Created By Modified By Category Key words Last version Price Deta

Products News

6) Now you are ready to create custom forms in your SharePoint!

The installation is completed.

License Activation

To see full instructions for the successful activation of your component, please read “New Virto Web
License Manager Update Launched” in our blog.

Copyright © 2019 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/
https://www.virtosoftware.com/sharepoint/forms-designer-app-for-office-365/
https://www.virtosoftware.com/sharepoint/forms-designer-app-for-office-365/

5

Edit Settings Permissions of Virto SharePoint Forms Designer

Using SharePoint Designer on the Root Site Collection

Even if a user has full control permission on the root site, he may not have permission to add and save
SharePoint Forms Designer Add-in to SharePoint root site collection. This permission behavior can vary
from tenant to tenant.

To check the user permission, open “Site Settings”, then select “Site Permissions” under the “Users and
Permissions” block.

Here you can check the user or group permissions for the root site. If you can’t add and customize pages,

you can't add and save SharePoint Forms Designer to the root collection as well. This issue with add-in
saving doesn’t appear on subsites.

Check Permissions

In order to fix this permission issue, do the following steps:

1. “Addand Customize Pages” permission on the previous screenshot is from the site level, not from
the list permission level. Even if you have full control in the list permission level, you may not have
the site level permission. Add a new permission level, that includes only the “Add and Customize
Pages” permission and create a new SharePoint group with this permission level.

2. Then add yourself into the SharePoint group to get the “Add and Customize Pages” permission.
You must have enabled Custom Scripting in the SharePoint admin center. Go to SharePoint admin
center> Settings> Custom Script.
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Custom Script Prevent users from running custom script on personal sites
Control whether users can run custom script on personal sites and self-service created ® Allow user run custom script on personal sites
sites. Note: changes to this setting might take up to 24 hours to take effect
Prevent users from running custom script on self-service created sites
For more information, see http://go.microsoft.com/fwlink/?Linkld=397546 ® Allow users to run custom script on self-service

Note: Any change to the scripting setting made through the SharePoint Online admin center may take up
to 24 hours to take effect. Or you can run in SharePoint online management shell the following command:

Connect-SPOService -Url https://<yoursitename>-admin.sharepoint.com
Set-SPOsite https.//<your site url>-DenyAddAndCustomizePages O

If you have SharePoint Designer installed on a SharePoint site without SharePoint administrators, you
have to run the command above to unblock permission to add and customize pages.

Create and Edit Virto Forms Permissions

When you have permission to add and customize pages in SharePoint (see the instruction above), you
can run Virto Forms Designer from an icon on the ribbon or Site Contents.

Open the forms designer settings Click on the button “Users” on the Virto Forms Designer ribbon.

g - = = - j P, )]
€~ Back to site [ Virto Forms Designer: Forms Designer Test List [ g M| = o g(lngTCWAPE
4 A}

License is visible for admins Manage Virto Forms administrators
License name:  Virto Forms Designer For Office 365 Commercial List of users who can create and edit Virto Forms on this Site Collection.
License status:  Valid The users must have permission to add and customize pages in
Domain: virto365.sharepoint.com Shf:lrePomT.
Expires on: 21 Jul 2021 “: Enter a name or email address..,

Virto Forms Subscription applies to whole Office 365 tenant. Feper

includes unlimited number of custom forms and users, unlimited
support via email.

The site administrator who added the add-in to current site collection is displayed in the list
automatically. Users with site administrator permissions can’t be deleted from this list.

€ Back to site Forms for Office 365 by Virto

Manage Virto Forms administrators
User name:
Search

List of users who can create and edit Virto Forms.
The users must have permission to add and customize pages in SharePoint.

Alex Linn

al@virto.com

David Rowland
david@virto.com

Ekaterina Zhernosek

ezh@virto.com
=
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Virto SharePoint Forms for Office 365 Administration and Usage

Adding New Form

Go to a required list in your SharePoint and switch to “Library” or “List” tab. Click on Forms Designer icon
on the ribbon. SharePoint Forms for Office 365 will be opened in the new window.

BROWSE | MEMS | LIST ) SHARE iy Follow O,
D J D- Modify View » Current View: = Connect to Qutlock E D &%
[ Creste Colurr Al ltems - u_ [ Exoort to Excel @/ -
View  Quick Create Tags & E-maila Alert RS5 - Virto m List &
Edit View Mavigate Up Current Page Motes Link: Me - Feed Forms |45  Settings
View Format Manage Views Tags and Motes Share & Track Connect & Export Customize List Settings
Kanban Task Manager (—I-) new item or edit this list
Hame All Items === Find an item o
Product Uploader
L Title @J Created By Modified By Category Key words Last version Price
Products Mews _ ) o ) )
Virto e Ekaterina Zhernosek [ Alexey Linnik  Collaboration  SharePoint  Enter 1
Kanban Calendar Calendar  Choice #1

On the page of Virto SharePoint Forms for Office 365 you can create a form view for a folders structure

or create a form view for list items in a SharePoint library.

q . : q F ¥ VIRTO
€ Back tosite [ Virto Forms Designer: Forms Designer Test List = o R & A Y; SOFTWARE
Save T Publish Tg Unpublish D:I Reset D‘ Delete Item ~ || Edit w Default R ['1 & Import ¢ Export
General Content type Form type Layouts Templates

2 search Fields

Default =
~  List fields

Title * Drop item here

Category
Key words
E= Last version
Price

[2 Details lockup
E=l Project

#= Choice 1

& User field
Bool Field
Field 20
Field 21

<2 Field 23

v Basic controls

You can define the form for a list item or folder:
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D< Delete

Default

[tem

e Edit

I[tem

Folder

Form type

e e D

FAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA

You can define the edit, view or display dorm:

[tem

Content type

e Edit

All the existing fields of the list are displayed on the right.

‘g@Save T, Publish

O search Fields

Ts Unpublish

General

~  Listfields
Title *
Category
Key words
E= Last version
Price
[2 Details lockup
E=l Project
i= Choice 1
o User field
Bool Field
Field 20
Field 21
<@ Field 23

'@:l Reset

Drop item here

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAANAS

D‘ Delete Item || Edit e Default
Content type Edit Layouts
New
Default Display

v

5]

o Import € Export

Templates

- B 3

Drop item here

Basic controls for the SharePoint form are under the list fields.
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‘mSave T Publish Tg Unpublish ] Reset [} Delete Item || Edit ' Default ~ | [ lmport < Export

General Content type Edit Layouts Templates
Price
New

[2 Details lookup
Default Display s B &

E=l Project

#= Choice 1 Drop item here

& User field
Bool Field
Field 20
Field 21
@ Field 23

v Basic controls
121 Label
[2) Rich text
[ Html code
@ Hyperlink
4 Image
() Tabs

= Accordion

Now you can design a SharePoint form, using drag and drop function. Pick an item and drag and drop it
to the form.

a . . . . * 2 VIRTO
e Back to site EE Virto Forms Designer: Forms Designer Test List = D m @ Aj !; VIRTO

SOFTWAR

Save lPuinsh _I@ Unpublish 'E):' Reseat D‘Delete Item v Edit v Default s [‘1 Oy Import €7y Export

General Content type Edit Layouts Templates
Price

[2 Details lookup
— Default Display 5 B &

= Choice 1 @ Field 23 Drop item here
o User field
Bool Field

Field 20

Field 21
@ Field 23
v Basic controls

1 Label

The chosen item appears in the form.

Default 5 B &

Field 23 Type the Web address: (Click here to test)
https://
Type the description:

Drop item here

To define additional parameters of the chosen controls, click the gear icon in the right top corner of the
form.

Default 5 = 2

Field 23 Type the Web address: (Click here to test) Form settings

hitps://

Toremm bl e b e
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Here you can define the title of your form, its priority, width and permissions.

Forms Designer Test List = Form properties

Layout name * Priority *
et El Delete ltem N || Edit

My Custom Form 1
Content type Form type N
Required if layouts are used
Form width *
My Custom Form
1024

Prices Tab2 New Tab Display form ribbon
i Display form top toolbar

Permission
@ Visible to all users

Visible to specified users or (and) groups

Javascript €SS

1

To make changes for the fields, just click the added field. Here you can change the title, define the label
properties and control properties.

Forms Designer Test List = Project

Static field name Field type
set El Delete [tem e Edit
Project Choice
Content type Form type
Label properties:
My Custom Form Show field label
Label text Font color
Project
User field | Enter a name or email address... o use fie e
Category | Font size Font weight Font style
14 px default s default W
Label above control *

MNone e

Control properties:

Width * Background color Control width
Auto v 200 px

Default value

A

Permission

You can also adjust the appearance of controls, for example, tabs. Click the control and make the required
changes: title, text color, style and size as you wish.
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rms Designer Test List = Tabs

Id
D( Delete Item N Edit
opbL9mUxI5
Content type Form type
Width *
My Custom Form Auto 7
Field 23 Type the Web address: (Click here to test) I~ Add section
| https:{/ )
Type the description: — X
| Id
Prices | Tab 2 aVPTRwSLH
T Title Font color
| Prices|
Font size Font weight Font style
14 px default ~ default e
Header background color
Permission
@ Visible to all users
Visible to specified users or (and) groups
Tab 2 X

Accordion, tab, and panel have additional field ID. This code is used, when you enhance your forms with
build-in JavaScript editor.

AXwWekHSoT
Width *

Auto '
- Add section

Prices X

Id

GMS5g2landg

Title Font color
Prices
Font size Font weight Font style
14 px default Y default V

Header background color

You can add any amount of sections and fields from the current list and place them in several rows under
each other or locate 3 elements in a single row.

Copyright © 2019 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

12

Note: no more than 3 controls should be located in a single row.

My Custom Form

Last version Enter Choice #1 + Project A W Price

Remove chosen controls from your form by clicking “Remove” button or using drag and drop feature.

Project A w — IPrice

Remaove this

77

Note: you can add any fields from the current list if you have more rights than “Read-only”.
Note: you can’t add fields of “Attachment” type.
Note: fields from the lists of “Document Library” types are not supported.

Note: “Recurrence” and “All day event” fields from lists of “Calendar” type are not supported.

Permissions

You can define custom permissions to the most of elements in your SharePoint Forms. Click the item and
scroll down to the “Permission” block to define the visibility.

er: Forms Designer Test List = Last version

Static field name Field type
Reset D Delete Item w | Edit
Last_x0020_version Choice
Content type Form type
Label properties:
My Custom Form Show field label
X X Label text Font color
Last version Enter Choice #1 Project
User field |Entera name or email address... y el e
EreaEy | Font size Font weight Font style
14 px default s default e
Prices Tab2

Label above control *

None v

Control properties:

Width * Background coler Control width
Auto v 200 px
Default value

Enter Choice #1

Permission
@ Visible to all users

Visible to specified users or (and) groups

Copyright © 2019 All rights reserved. www.virtosoftware.com
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The element can be visible for all users or you can set custom permissions for limited list of allowed users
or SharePoint groups.

Permission
Visible to all users
@ Visible to specified users or (and) groups

Permission mode

Hide s
default
Hide
Read-only

Note: The required fields marked with * are always visible for all users.

Note: If a tab or accordion section contains the required fields marked with *, this tab or accordion section
with all fields is always visible for all users. However, you can set permissions to other sections or tabs of
the same element and apply them to hide other fields. For example, section 1 with required field is visible,
but section 2 can be hidden.

Basic Controls

Tabs

You can create multiple tabs to optimize your SharePoint form view. To add more tabs, click “Add section”
and type tab title in the control properties.

orms Designer Test List [ Tabs
Id

t [ Delete item ~ || Edit WEkHSaT
Content type Form type
Width *
Auto
My Custom Form
Last version Enter Choice #1 w Project
Tab 1
User field | Enter a name or email address...
Tab 2
Category |
Tab 3
Tab1 Tab2 Tab3| New Tab
i 5 s | S New Tab
................................................................................... Id
: ke20vuwQalL
Title
| e
Font size Font weight
14 px default e

Copyright © 2019 All rights reserved. www.virtosoftware.com
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To remove a tab, use delete icon.

Tab 1

Tab 2

Tab 3

MNew Tab

Jé.xxx

Then save changes to display created tabs.

Save form templates

Choose form templates to save

Item (Content type)
Edit (Form type)
My Custom Form
Just created template
New (Form type)

|:| Default
Draft form

All the tabs may contain any other controls, including other tabs and accordions.

Accordions

An accordion may contain any other controls, including other accordions and tabs.

ccordionl

A Section 1

Tab1 Tab2
Drop item here
Drop item here

“ Section 2

Tab1 Tab2
Drop item here

Copyright © 2019 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

15

Accordion, tab, and panel have additional field ID. This code is used, when you enhance your forms with
build-in JavaScript editor.

To add more accordions to the existing form, click “Add section” and type the name of it.

D‘ Delete Item v || Edit

Accordion
Content type Form type
Id
vaAxTWTAaAk
My Custom Form :
Width *
Last i i
st version Enter Choice #1 Auto s
User field Enter a name or email address... - Add section
Category Section 1
Accordion Section 2
+ Section 1
MNew Section
Tab1 Tab2 Id
diAgsZzeda
Title Font color
|
 Section 2 Font size Font weight Font style
14 px default ~ default W
~ New Section

To remove the accordion section, click delete icon of a chosen row.

Section 1

Section 2 X

You Cal also define security permissions for the accordion sections.

Note: The required fields marked with * are always visible for all users.

Note: If a tab or accordion section contains the required fields marked with *, this tab or accordion section
with all fields is always visible for all users. However, you can set permissions to other sections or tabs of

the same element and apply them to hide other fields. For example, section 1 with required field is visible,
but section 2 can be hidden.

Copyright © 2019 All rights reserved. www.virtosoftware.com
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= Add section

Section 1 X

Id

oniRSQASRC

Title Font color
Section 1
Font size Font weight Font style
14 px default ' default e

Header background color

Permission
@ Visible to all users

Visible to specified users or (and) groups

Section 2 ot

Panel

A panel can contain any other controls, including accordions, tabs, and other panels.

My Custom Form 45 B o3

| Panel |

~ Section 1

Drop item here

 Section 2

Tab1 Tab2

Drop item here

Drop item here

You can also define security permissions for the panel the same way as for tabs and accordions.

Hyperlink

You can add links to your SharePoint Forms. Pick “Hyperlink” in the list of controls and drop it to the form.

Copyright © 2019 All rights reserved. www.virtosoftware.com
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€~ Back to site g Virto Forms Designer: Forms Designer Test List = o A Y g(ljl?gTC;hFARE
Save i‘ Publish _Is Unpublish E):I Resat D‘ Delate Item A Edit N My Custom Form o El
General Content type Form type Layouts
Price
B Details lookup My Custom Form _
E3 Project
= Choice 1 Drop item here
o User field
Bool Field
Field 20
Field 21
@ Field 23
~ Basic controls
41 Label
B Rich text
[} Html code
N Image
[ Tabs
= Acenrdinn
In the block of hyperlink properties, you can define the following settings:
- a link name in the format as follows: http://yoursite;
- label text of hyperlink;
- font size (optional). Choose text size from dropdown or with slider. Define font weight and style;
- font color.
& Back tosite g Virto Forms Designer: Forms Designer Hyperlink
..... . Id
‘mSave 1 Publish Tg Unpublish ]Reset [} Delete
, UPYDpYSXiD
General [¢
] Price Width *
[@ Details lockup My Custom | Auto y
E=l Project
i= Choice 1 @ o .
https://virtosoftware.com
& User field T
Link text Font color
BoolField ] s
: Go to the virtosoftware!
=] Field 20
& Field 21 Font size Font weight Font style
@ Field 23 14 px default N default ~
\/ Basic controls Align content *
@ Label Left e
B Rich text Open in new window
[2 Html code Permission
@ Hyperlink @ Visible to all users
B Image Visible to specified users or (and) groups
[ Tabs
= Accordion
Button

With this function, you can execute a JavaScript event by a click on this added button.

Copyright © 2019 All rights reserved. www.virtosoftware.com
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. 1 F F . < VIRTO
& Back to site B Virto Forms Designer: Forms Designer Test List [ @ ,C'J? g(ll?;Tm’ARE
‘msave T Publish TgUnpublish ] Reset [ Delete Item ~ || Edit e My Custom Form v
General Content type Form type Layouts

i= Choice 1

#* User field My Custom Form s B8

Bool Field

Click an me

Field 20

Field 21

e Drop item here

@ Field 23

v Basic controls
& Label
2 Rich text
[ Html code
@ Hyperlink
F Image
[ Tabs
= Accordion

= Panel

You can customize the button appearance with the CSS styles.

Forms Designer Test List = Button

Id
set D Delete Item v || Edit
JBWILICXVY
Content type Form type

Width *

My Custom Form Auto >

Button text
Click on me
Click on me

Align content *

Left N

C5S Class

€SS Style

Js code on click
1 alert("Just clicked")

Rich Text

Type your text and optionally change its style rich text formatting. You can add a link to the text as well.
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Rich text

& Back to site

=

E8 Virto Forms Designer: Forms Designer Test List

Id
ave T Publish TgUnpublish ©]Reset [} Delete Item || Edit
jdVHVEOaVs
General Content type Form type
Price Width *
[ Details lookup Auto

My Custom Form

E= Project
= Choice 1 Rich text Rich content
af User field [Text you need to add to the SP form B & @ « REL - | & ™ L mm =
Bool Field B I § I == = 99 | Styles ~ | Normal
Field 20 Special Container = .
Field 21 Text you need to add to the SP form Inline Styles
@ Field 23 Marker
v Basic controls Big
Smal
Typewriter

Image

KA
¢y

Q [ source

?

The SharePoint Forms for Office 365 app allows you to add images to your SharePoint form. You need to
paste the image address in the “URL” field.

& Backtosite  [G3 Virto Forms Designer: Forms Designer Test List = Image
; Id
‘@ Save T Publish T Unpublish ?5:| Reset Dx Delete Item || Edit
fgVjMSByue
General Content type Form type
Price Width *
Details looku
2 3 My Custom Form Auto
= Proi
Project - URL
£ Choice 1 )
https://virto365.sharepoint.com/_layouts/15/images/sharej
* User field
Label text
Bool Field
Sharepoin lcon
Field 20
Field 21 Align content *
@ Field 23 Left
v Basic controls CSS Class
& Label
[@ Rich text CSS Style
[ Html code

Permission
@ Visible to all users

Visible to specified users or (and) groups

You can add custom CSS styles to the images as well.

Image
Id
fgVjMSByue
Width *
Auto
URL
https://virto365.sharepoint.com/_layouts/15/images/sharepointicon.png
Label text
Sharepoin lcon
Align content *

Left

[C5S Class

SS Style

Copyright © 2019 All rights reserved. www.virtosoftware.com
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HTML

You can create any interactive HTML-based controls in the form field.

€ Backtosite g Virto Forms Designer: Forms Designer Test List [ Html code
. Width *
‘@Save 1 Publish Tg Unpublish 9] Reset [ Delste Item v || Edit
Aut hd
General Content type Form type ae
Price 1 <prAt Vir'tﬂSoftwarel, we’re a global community of</p>
Details locku 2
- p My Custom Form 3 <uls
& Project 4 <lirtechnologists</lix
i= Choice 1 franlEess 5 clisthinkersc/1i>
£ User field |At VirtoSoftware, we're a global community of 6 <li>buildersc/1i>
7 </ful>
Bool Field ® technologists 8
= Field 20 * thinkers 9 <p>working together ... </p»
* builders
Field 21
@ Field 23 orking together ...
'  Basic controls
& Label
[ Rich text
[ Html code
@ Hyperlink

Saving a SharePoint form

You can create SharePoint forms for the following views of an item or folder:
- Edit form;
- New form;
- Display form.

Choose the required view and click save to apply the adjusted form for this view.

. ; " " p &£ /IRTO
€& Back to site B8 Virto Forms Designer: Forms Designer Test List = {0} ,C'J? VIRIO

SOFTWARE

l Publish _Is Unpublish 'O:' Reset D Delete Item e Edit VI My Custom Form e El

General Content type Farm type Layouts

Price

@ Details lookup My Custom Form e

E3 Project
i= Choice 1 mtmbcods
& User field At VirtoSoftware, we're a global community of
Bool Field * technologists
Field 20 * thinkers
* builders
Field 21
@ Field 23 working together ...
~ Basic controls
[ Label Drop item here

L Y

Click “Publish” if your form is ready for publishing on your site.
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€ Back to site (8 Virto Forms Designer: Forms Designe

Save T, Publish Tg Unpublish 'C.}:I Reset a Delete

Geners

SharePoint Form Templates

You can save created SharePoint form template and use it later for any other list or library.
Click the “Export” button and save the template in .txt format.

i i & #\/IRTC
Forms Designer Test List = & A VIRTO

SOFTWARE

set D Delete Item ~ || Edit s My Custom Form s El o Import |7 Export

Content type Form type Layouts Templates

My Custom Form 5 E

Choose “Import” button to apply the saved form template to a new form.

F F ) ]
pbrms Designer Test List = S(""F'FWAPE
- 4 Al
D Delete [tam ~ || Edit o My Custom Form s ['1 G Import | ¢ Export
Content type Form type Layouts Templates

My Custom Form e

SharePoint Form Layouts

Virto Forms Designer allows users to create custom form views (layouts) for distinct users/groups. This
feature is essential to secure the company's sensitive information and allow access to certain data for
users with permissions only. Also, the layouts improve usability by displaying the same list's form for each
department.

It is possible to hide certain fields or tabs according to a user/group permission. If defined conditions
allow a user to have access to several views, the view with the highest access priority will be displayed.
Click “New” in the Layouts block and create a layout. Here you can define the name of layout, set the list
of groups and users with permission to view this layout.
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Add layout

Layout name * Priority *
1

Required if layouts are used
Permission
@ Visible to all usars

D Visible to specified users or (and) groups

Note: If defined conditions allow a user to have access to several views, the view with highest access
priority will be displayed. The smaller is the number, the higher is the priority.

Now you can edit several layouts in SharePoint Forms Designer.

[™ Delete Item v || Edit ||| My New Layout v |
Content type Form type My Custom Form
SEQ
My New Layout My New Layout

Note: you should save a default form view to add new layouts. For example, to add two layouts for edit
form, you should save a standard edit form and then create layout 1 and layout 2.

Reset

Click the “Reset” button to remove all controls from a current form view.
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€ Back to site (8 Virto Forms Designer: Forms Designer Test List [

Save T Publish Tg Unpublish DK Delete ltam v

Genera Content type
L Search Fields
My New Layout
~ List fields
Title * .
[= Category At VirtoSoftware, we're a global communit
Key words * technologists
E=l Last version * thi_nlcers
* builders
Price
B Details lookup working together ..

Or you can also use the “Remove all controls” button.

My New Layout

Html code Remave all controls

At VirtoSoftware, we're a global community of

* technologists
* thinkers
* builders

working together ...

Save

Click “Save” to save settings and finish adjustment of a chosen form.
Then go back to the SharePoint page with chosen list. New form will appear in all the designed item views
of the chosen list.

‘g Save T Publish Tg Unpublish %] Resst
Genera

L Search Fields

Using the Designed Form on a SharePoint Site
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When you have adjusted a list form, it appears on a SharePoint site in chosen list item views. SharePoint
site users can use this form according to the rights provided by the site administrator. Go to the list and
click three dots next to an item. The example of designed edit form is below.

SharePoint

BROWSE
[;- Medify View ., Cumrent View: 0 = Open with Access 3 D Form Web Paris +
= © 2 B i |
[1] Create Column Al ltems - Open with Project m Edit List
View  Quick Create Tags & E-maila Alert RSS Connect to Export to Virto
Edit View Navigate Up Current Page Notes Link Me,  Feed Outiook xcel Forms ‘3 New Quick Step
View Format Manage Views Tags and Notes Share & Track Connect & Export Customize List
Kanban Task Manager ® new item or edit this list
Home All items ~ +e | Find an item 2|
Product Uploader
v Title @I Created By Modified By Category Key words Last version Price Deta
Products News
@ Virto e (] Ekaterina Zhernosek | Alexey Linnik  Collaboration SharePoint  Enter 1
Kanban Calendar I Calendar  Choice #1
Share
Dev tasks Kanban board Some . nnik Alexey Linnik Enter
Kanban Sales Pipeline title Edit item Choice #1
Notebook Delete Item
Documents View Item
Pages Test 2ytner Dmitry Leytner 1 Enter 300
Advanced > Choice #1

Subsites

This is how the form looks after the testing adjustment.

Forms Designer Test List - Virto Calendar x
EDIT PAGE
HB m2 X & 0¥
D Emy Copy J
Save  Cancel Paste Delete File Uﬁ_oa derby Aitach = Spelling
ltem o File -
Commit Clipboard Actions Spelling

Test1 Tab 2

Content Type Item
Title Virto Calendar
Price |

www.virtosoftware.com

Button

Forms Designer for Office 365 is an intuitive solution for SharePoint Cnline, that allows user to create highly customized
interfaces to SharePoint list items.

Organize the information to appear in your SharePoint lists with a special online solution — Virto
SharePoint Forms for Office 365.
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