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Virto SharePoint Cross Site Lookup

Features List

Feature Version
Cross-site lookup of list from current site collection 1.0
Autocomplete option 1.0
Multiselection can be applied for lookup fields 1.0
Advanced filter options 1.0
Quick conversion of existing SharePoint lookup to Virto Cross Site lookup 1.0
Displaying additional columns for lookup list items 1.0
Creating parent-child relationships between columns in the same list so that data 10
entered in one field filters the options presented in another
Ability set dependence between lookup fields 1.0

System/Developer Requirements

Operating System
Microsoft Windows Server 2003, 2008, 2012

Server

SharePoint Release 2016:

- Microsoft SharePoint Server 2016;
- Microsoft .NET Framework 4.5.2;

SharePoint Release 2013:
- Microsoft Windows SharePoint Foundation 2013 or Microsoft Office SharePoint Server 2013;
- Microsoft .NET Framework 4.5;

SharePoint Release 2010:

- Microsoft Windows SharePoint Foundation 2010 or Microsoft Office SharePoint Server 2010;
- Microsoft .NET Framework 3.5;

SharePoint Release 3:
- Microsoft Windows SharePoint Services v3 or Microsoft Office SharePoint Server 2007;
- Microsoft .NET Framework 3.5;

Note: This product is not compatible with SPS 2003 and WSS v2.

Browser
Microsoft Internet Explorer, Mozilla Firefox, Opera, Google Chrome.
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Installation

This section describes how to install, upgrade, uninstall, or contact Support for the Virto SharePoint
Cross Site Lookup.

Installing Virto SharePoint Cross Site Lookup

Before you begin, you need to make sure you have access to the server and your account must have the
appropriate administrative privileges to install applications.

Virto SharePoint Cross Site Lookup setup program provides links to the various installation components
for the calendar.

To access Virto  SharePoint  Cross  Site Lookup  Setup program download
Virto.SharePoint.20XX.CrossSiteLookupSelector.zip file and unzip it. Run extracted Setup.exe file.

The setup wizard window will appear.

¥irto SharePoint Cross-5Site Lookup Selector

Virto SharePoint Cross-5Site Lookup Selector Virto

Welcome to the Yino SharePoint Cross-Site Lookup Selector setup wizard Ve

Thiz zetup wizard will inztall and deploy YWirta SharePaoint Crogz-Site Loakup Selectar ta your SharePaint 2007
farrn.

Brevious et | Ahbort I

i irbozoftware, corm
Virto Cross Site Lookup wizard performs a system check prior to the installation. All the system checks

must be completed successfully in order to proceed with the installation. After the checks have
completed, click “Next”.
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¥irto SharePoint Cross-5Site Lookup Selector

System Check Virto

Checking if %ito ShareFoint Cross-Site Lookup Selector can be installed Soltfwave
from this machine

Microzoft MET Framework 3.5 iz installed.

Windows SharePoint Service 3.0 iz installed.

Y'ou have permizzion to install and deploy SharePaoint zolutions.
The "Windows SharePoint Services Administration service iz started.
The "Windows SharePoint Services Timer service is started,

Saolution file found.

000000

Yirto SharePoint Crosz-Site Lookup Selector iz not inztalled.

All checks succeeded. Pleaze click Mest to proceed with the inztallation.

Frevious et Ahbort

ey virtozofbware, com

Check “l accept the terms in the License Agreement” and click “Next”.

End-User License Agreement Virto

Flease read the following license agreement carefully Ve

End User License Agreement (EULA) -

EMD-USER. LICEMSE AGEREEMEMT FOR WIETO IMAGE SLIDER

Please review the following license agreement before installing or wusing the
Wirto Calendar Menu software product and/for its related materials, If you
agree to the terms herein then you must click the "I ACCEPT" button at the
bottom of this license befare you are permitted to use this software and
related documents,

Definitions: This Virtosoftware Ltd, End-User Software License Agreement
("EULA™ is a legal agreement between you (either as an individual user,
corparation or single entity) and Virtosoftware Ltd. for the Virto Calendar Menu
product which includes computer software, and may include associated media,
brinted materials, and "onling” or electronic documentation ("SOFTWARE LI

(N accept the termz in the Licenze Agreement

Previous I st | Abort |

i wirkogofbware, com

Select the web application(s) where you want to install the product.
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Warning: You must be logged in to the SharePoint server with a Site Collection Administrator account to
automatically activate this feature.

¥irto SharePoint Cross-5Site Lookup Selector

Site Collection Deployment Targets Virto
S

Flease select one or mare web applications { site collections Ve

Yweb Applications / Site Caollections:

H- [ http: /474937 [Shared Resource Provider] (2 site collections)
http: /#9527 [SharePaint - 36952]  [1 zite collection)
[#]- [w] http: /¢ wirtozoftware.com [SharePoint - 80 [3 zite collectionsz]

Pleaze click the Mest button to start the installation process,

Previous Mest Abork

iy sirtogofbware, com

Then click “Next”.

¥irto SharePoint Cross-5Site Lookup Selector
Installing Yirto

Flease wait while Yirto SharePoint Cross-Site Lookup Selector is installed S ve

]

W aiting for zolution deplopment job to complete. Prezs Abort to ztop.

Bresiaus et Ahbort

i wirkozofbware, com
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Click “Close” to complete the installation.

Installation Successfully Completed Virto
S Ve
Detailz:
Brewvious et | Cloze |
i, wirtogofbware, com

Note: installation procedure is similar for SharePoint 2007, 2010, 2013, and 2016 versions.

License Activation

To see full instruction for successful activation of your component, please download “Virto License
Manager” PDF instruction from Downloads section of our site or read it in Wiki.

Upgrading Virto SharePoint Cross Site Lookup

If you already use Virto SharePoint Cross Site Lookup and need to upgrade it to the latest version,
download the.zip file from http://www.virtosoftware.com. Unzip the file and run setup.exe.

On the step 3 check the box “Upgrade” and click “Next”.

Note: if you had activated the license while installing the previous Virto SharePoint Cross Site Lookup
version, you do not need to activate it now.
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Uninstalling Virto SharePoint Cross Site Lookup

To uninstall the component:

1. Double click the Setup.exe extracted from downloaded

Virto.SharePoint.20XX.CrossSiteLookupSelector.zip file.
The program performs the system checks again. Once that has successfully completed, the

program prompts you to Repair or Remove the solution. Select Remove, and click “Next”.
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Virto SharePoint Cross Site Lookup Feature

Virto SharePoint Cross Site Lookup feature allows SharePoint users to reference existing data in
SharePoint list easily and intelligently, access list items from across your Site Collection, and add
automatic duplicate removal and find-as-you-type functionality to your lookups.

Virto SharePoint Cross Site Lookup quickly cross-references existing data from a list or site within the

same site collection and then applies a combination of filters to reduce the number of options
presented in the dropdown menu of your lookup field.

Working with Cross-Site Lookups

When you have installed Virto SharePoint Cross Site Lookup and activated it, you need to adjust the
feature to work in a proper way.

Since Virto SharePoint Cross Site lookup is supposed to work with SharePoint lists of current site
collection, you need to create a list you are going to work with and adjust the feature.

Below is an example of Cross Site Lookup usage. For example, you need to aggregate information from
a list of clients which are grouped by countries and cities (country may include several cities).

Country-City

@ new item or edit this list

All ltems  «es Find an iterm j o)

v C T al
Afghanistan % Kabu
Albania 3¢ Tirana
Algeria 2 Algiers
American Samoa (USA) Pago Pago

Ancorra # Andorra La Vella
Angols Luand

Angola s uanda

Anc K The Valley
Anguilla (UK) 2 e Valley
Antigua and Barbuda 2 Saint Johns
Argentina % Buenos Aires
Armenia 2 Yerevan

Aruba (Metherlands)

Cranjestad

Australia 22 Canberra
Austria ¢ Vienna
Azerbaijan Baku
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Adding New Cross-Site Lookup Columns
Go to a SharePoint site and create a list, which will contain cross-site lookup.
Clients

(® new item or edit this list

All tems  s=s Find an item j o)
v Title Countr Ciity Client
Project 1 s+ Russia Vladivostok; Moscow  Raymond
Project 2 «es  Gemnany; France  Berlin; Lyon Caelan

Now you need to add a column with “Cross-site Lookup Selector” type. Go to list settings and create a
new column.

8 Create column

8 Add from exdsting site columns
8 Column ordering

8 Indexed columns

Enter the column title (country name in our case) and select “Virto Cross-Site Lookup selector” as a
column type.

Basic Fields’ Parameters
Then fill out the following fields:
1) Description —description of the column.
2) Source site URL - site from the current site collection, which data will be taken from.

3) Source List — a source SharePoint list (“Country-City” list), which data will be taken from.
4) Display column —a column from the source list, that will be displayed in the lookup (for

example, Country).
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Add Column

| »

MName and Type

Type a name for this column, Column name:

and select the type of Country
information you want to store ] T ] ]
in the column. The type of information in this column is:

2 Single line of text

0 Multiple lines of text

i) Choice (menu to choose from)

2 Number (1, 1.0, 100)

0 Currency (3, ¥ €)

i1 Date and Time

i Lookup (informaticn already on this site)
i Yes/MNo (check box)

i) Perzon or Group L

i) Hyperlink or Picture

0 Calculated (calculation based on other columns)
) BExternal Data

2 Task Outcome

2 Virto Custom Mask

2 Managed Metadata

® Virto Cross-5ite Lookup Selector

Additional Column Settings

Specify detailed options for the Description:

type of information you
selected,

o

Require that this column centains information:
m Yes O No
Enforce unique values:

0 Yes @ Mo

Source List;

| Country-City ¥ |

Display Column:

| Country r |

) Allow multiple values

L Remove duplicate items
Add a column to show each of these additional fields:
) Country

) Country (linked to item)

) Capital

oID

[ Modified

| Created

I Version
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Multiple Values and Duplicate Values
Check the box “Allow multiple values” in case you need to enable multiple values in your lookup.
Check the box “Remove duplicate items” if you need to exclude duplicated items from the lookup.

Display Column:
Country r
#| Allow multiple values
Remove duplicate items
Additional Columns
Virto Cross-Site Lookup allows users to add more columns to the lookup, that will be displayed only on
list item view form. Select required from the list and click “Add” Added column will appear in the

“Show other columns” block. Use “Up” and “Down” buttons to define the order of the columns.

Show other columns:

| Capital T | Add

S BlsiaaT,
Country

Rermove

In the following example, the lookup column “Title” has additional column “Start time” from the same
lookup list. This column “Title:Start time” and its value are added automatically to the item when you
define the field value from depending lookup field “Title”.

(® new item or edit this list

All Thems == Find an item 0
v Title
13 .
R
33 «+« f Custom listevent 3 2/18/2017 11:00 AM

Field Dependence Options

You can define field dependence to set relation between the columns. Check the box “Field dependent
options” and select:

— List filter column (which column in this list triggers a change in the Display Column);
— Current list trigger column (which column in the Source List determines the values to filter on).
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Field dependent cptions:

#| Make this a dependent column

Source list filter column:

Country v

Current list trigger column:

Country ¥

Conversion of Standard Lookup to Virto Lookup

Virto Lookup allows users to convert existing SharePoint lookups to Virto Lookups and use extended
Virto features without creating new lookup.

Just click the link in “Convert” block and select an existing lookup.

Convert:
Click here to convert an existing SharePoint Lookup
column in this list to a Cross-Site Lookup Column

Convert:
Click here to convert an exsting SharePoint Lookup
colummn in this list to a Cross-5ite Lookup Column

Country ¥ Convert
Click “OK” to finish column adding.
Dependence can be applied to the following single value fields:

Single line of text

Choice (Drop-Down menu)

Lookup (Single value, Multi Value)

Virto Cross-Site Lookup Selector (Single value, Multi Value).

P whe

The same way you can add fields with “Cross-site Lookup Selector” type.

Columns
A column stores information about each item in the list. The following columns are currently available in this list

Title Single line of text v
Country Virto Cross-5ite Lookup Selector Multi v
Crty Virto Cross-5ite Lookup Selector Multi v
Client Virto Cross-5Site Lookup Selector v
Created By Person or Group

Modified By Person or Group

Now the fields are adjusted and you can use lookup option (see the next section).

Copyright © 2017 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

14
Using Lookups for Data Reference
Go to the SharePoint list where you have adjusted Lookup Cross-Site selector columns and click “New”.
Clients

(® new item or edit this list

All Ttems  ses Find an item o
v Title Countr Cit Client
Project L »ss  Russia Vladivostok; Moscow  Raymond
Project 2 «es  Gemnany; France  Berlin; Lyon Caelan
Title *
Lountry * Afghanistan
Albania
Algena Add =
American Samoa (LU5S4)
Andorra
Angola < Remove
Anguilla (UK}
Antigua and Barbuda i
City *
Add =
< Remove
Client *

Save Cance

We have created three lookup fields with the dependence country -> city-> client. This means that
when a user adds new item to the list, he selects country and the list of cities of this country will be
displayed accordingly. And when the list of cities is defined, the same happens with clients list.

Enter title of the lookup and start typing country name. The list of countries will be displayed.
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Title *

Country *

European clients

[

L™ [ | A ]

Cuba

Curacao (Metherlands)
Cyprus

Czech Republic

D.R Cengo

Djibouti

-

15

Add =

< Remove

Germany

Click on the required country and use arrow button to add this country to the lookup.

As you add countries to the lookup, the list of cities changes accordingly.

Title *

Country *

City *

European dients

Cuba

Curacao (Metherlands)
Cyprus

Czech Republic

D.R Congo

Djibout

Dominica

Dinmminican Renoblic

Berlin
{ -
Copenhage

Add =

< Remowe

Add =

< Remowve

And as you select cities, the list of clients changes as well.

Click “OK” to create lookup.

Denmark
Germany
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Clients

(® new item or edit this list

All Ttems  ees Find an item

L Title

Project 1
Project 2

European clients 5

Countr,
¥

Russia

Germany; France

Denmark; Germany

16

-

City Client
Vladivostok; Moscow  Raymond
Berlin; Lyon Caelan
Berlin; Copenhagen  Adam

You can view the list item to see the details.

Close

Title Eurcpean clients

Country Denmark; Germany

City Berlin; Copenhagen

Client Adam, CHARLES STREET, 415-885-2949
Country Denmark; Germany

Created at 6/24/2015 S:44 AM

Last modified at 6/24/2015 9:44 AN

Pay attention, if you defined additional field to be displayed (see the previous section), these fields will

be displayed in the list item view mode.

Show other columns:

Address ¥ Add
Address
Phone
Up
Remuove

Dionwm

This way you can create lookups and set references between SharePoint list columns.
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Title Eurcpean clients
Country Denmark; Germany
City Berin; Copenhagen
Country: Dermark; Germany
Created at 6/24/2015 %:44 AM

Close

Last modified at 6/24/2015 9:44 AM

Editing Fields in Datasheet View (only for SharePoint 2007 and 2010)

Virto Cross Site Lookup allows editing fields in datasheet view. Switch to Datasheet View.

Site Actions ~ @ Browse Items

— Eili mE » Modify View . Current View: * s_“l
'—'\._} . Z Create Column | All lkems - | @ L@
Standard |Datasheet MNew Create E-maila RS55 Sync to SharePoint
View View Row E] View 3] Mavigate Up . Current Page Link Feed Workspace
View Format Datasheet Manage Views Share & Track
Business Intelligence = o |v| Titie |v Country:City |v| City |v|
Virto Bulk Check In and Test Armenia Yerevan Yerevan
Approve teste Portugal - Lisbon Lizsbon
Virto Bulk Copy and *
Mowe

Virto Bulk Data Edit
Virto Bulk Delete

Make changes to required fields right on the page without moving to edit item window.

g’[_'_;,@|v| Title |v Country cuuntr-_.r:c'rt-_.r|v| City |v|

Test “erevan “erevan
teste Portugal Lizbon Lizbon

After editing dependencies will not work as before.
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Version Release History

Release ] i
Version Description
Date
02/15/2016 | v.3.1.2 [-] Fixed "Group By" field view
[-] Virto Bulk Edit support
09/04/2015 | v.3.0.2 [-] Fixed: wrong site url for current zone
09/05/2013 | v.3.0.1 [+] New license manager
08/02/2012 | v.2.0.0 [+] Added support for editing in Datasheet View
[+] Increasing performance
08/13/2010 | v.1.0.0 First Public Release

Copyright © 2017 All rights reserved. www.virtosoftware.com



http://www.virtosoftware.com/

